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REQUEST FORM FOR DELEGATION AT A FUTURE COUNCIL MEETING

Please find attached a request form for the attendance as a delegation to a future Council meeting.
· Regular Council meetings are scheduled for every third Wednesday of each month and special meetings may be called by the Mayor.  Any change of the meeting schedule will be posted at the township office and on the township web site.
· Please submit a completed form, this may expedite the process and give Council the opportunity to do any research they may require prior to the meeting.

· Please note the Council may not be able to accommodate you at your requested date, due to full agenda and the allotted time for delegations.

· Your time as a delegate will be confirmed by the Clerk via your contact information.

· As a delegation, you will be allotted 15 minutes to present your concerns.

· Only one person from a group may represent the delegation party.

REQUEST FORM FOR DELEGATION AT A FUTURE COUNCIL MEETING

1. Person/Organization attending: _______________________________________

Contact Information:________________________________________________

________________________________________________________________

2. Date wish to attend: ________________________________________________

3. Reason for attendance:

4.  Background for Council: _____________________________________________________________________
5.  Please explain what response you are looking for from Council:  example – Decision/resolution, Agreeing/Disagreeing with subject, letter of support, further investigation by Council etc.

Note:  

· Delegations will have 15 minutes to present their concern.  

· Only one person representing the delegation to present their concern.

· Your time requested will be confirmed by the Clerk.
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